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Sharing files and document libraries in a workspace
Sharing files, folders and libraries in a workspace with individual permissions

Sharing files and document libraries in a workspace ( )Suomeksi
By default, user permissions are inherited from a site level to all content. However sometimes your might want to give individual permissions to a specific 
document library, folder or a file.

Document library

Open the document library in question
Go to   on the  tab"Library Settings"  "Library"
Go to "Permissions for this document library"
Click on "Stop Inheriting permissions" 
Click  and define the wanted target (ie. ) and level of permission."Grant Permissions" john.doe@email.com

Folder or a file

Click on the tree dots (...) next to the file or folder in question and again click on the tree dots from the popup menu

Click on "Shared Wtih"
Click on ”Advanced”
Click on "Stop Inheriting permissions" 
Click   and define the wanted target (ie.  ) and level of permission."Grant Permissions" john.doe@email.com

Keep in mind that since permission inheriting is cut off from the site level it also means that if new user permissions are added to the site, rights 
must be added also to the document library / folder / file manually if that user need to access these objects.
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